
OHIO TRiO  

Planning Meeting  

December 9, 2011 



 
 
 

What is Parliamentary Procedure?  

ÅThe body of rules, ethics and customs 
governing meetings and other operations of 
clubs, organizations, legislative bodies and 
other deliberative bodies.  

ÅThe rule of the majority with respect for the 
minority.  

ÅIt is process to allow deliberation upon 
questions of interest to the organization and 
to arrive at the sense or the will of the 
assembly upon these questions.  

 



 
 
 

A Brief History of PP in America?  

 

ÅBegan with research and study by Henry 
Robert, engineering officer in the  US Army, in 
ÅÁÒÌÙ ΫβΰΪȭÓȢ  

 

ÅBased upon parliamentary law and meeting 
procedures of the US House of 
Representatives.  

 

ÅFirst Edition published in 1876, Pocket Manual 
of Rules of Order for Deliberative Assemblies.  
 

 



 
 
 

A Brief History of PP in America?  

 

ÅThe most commonly adopted parliamentary 
method in the United States, with 
approximately 95 percent of all organizations 
practicing them.  

 

ÅNew edition has been published every 10 years 
since 1970, 7th  Edition.  

 

Å2ÏÂÅÒÔȭÓ 2ÕÌÅÓ ÏÆ /ÒÄÅÒ .Å×ÌÙ 2ÅÖÉÓÅÄȟ ΫΫth  
Edition.  
 

 



 
 
 

Basic Principles  
1. Parliamentary procedure exists to facilitate 

the transaction of business and to promote 
cooperation and harmony.  

2. All members have equal rights, privileges, 
and obligations.  

3. A quorum must be present for the group to 
act.  

4. Full and free discussion of every motion 
considered is a basic right.  

5. Only one question at a time can be considered 
at any given time.  

6. Members have the right to know at all times 
what the immediately pending question is, 
and to have it restated before a vote is taken .  

  
 



 
 
 

Basic Principles  

7. No member can speak until recognized by the 
chair.  

8. No one can speak a second time on the same 
question as long as another wants to speak a 
first time.  

9. The chair should be strictly impartial.  

10.The majority has the right to decide.  

11.The minority has rights which must be 
protected.  

 
 

 



 
 
 

The Order of Business  
(sequence of activities by which business is conducted during a meeting)  

 

ÅOpening Ceremony  
ÅRoll Call  
ÅAdopt the Agenda   
ÅReading and Approval of the Minutes of the Previous 

Meeting  
ÅReports of Officers, Boards, and Standing Committees  
ÅReports of Special (Select or Ad Hoc) Committees  
ÅSpecial Orders  
ÅUnfinished Business and General Orders  
ÅNew Business  
ÅAdjournment  
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Basic Terminology  

üMotion -a formal proposal by a member of a 
deliberative assembly that the assembly take certain 
action.  

üSecond ɀthe verbal acknowledgement by a member 
indicating that a proposal be considered.  

üQuorum ɀthe minimum number of members that 
must be present to transact business.  

üQuestion ɀrefers to a proposal before the assembly to 
take action in the form of a motion.  

üMove ɀthe act of making a motion.  

üStating the question ɀthe act by the chair to restate 
the motion before the assembly after it has be moved, 
and seconded if need be, for further consideration.  

 

 



 
 
 

Basic Terminology  
üPutting the question ɀthe act by the chair to restate the 

motion before the assembly for a vote. 

üOrder of the day  ɀ a particular item of business that is set 
in advance to be taken up during a given session. 

üOut of order - motions, debate, or actions that are not 
allowed under the rules of a given organization or 
parliamentary authority.  

üAmend  ɀaltering the wording of a motion by striking, 
adding, or inserting words, sentences, or paragraphs. 

üCall for the Question ÏÒ ȰQuestion ȱ ɀa response 
ÍÅÁÎÉÎÇ Ȱ./ȱ ÔÏ ÔÈÅ #ÈÁÉÒȭÓ ÑÕÅÓÔÉÏÎ Ȱ)Ó ÔÈÅÒÅ ÁÎÙ ÆÕÒÔÈÅÒ 
ÄÅÂÁÔÅȩȱ  
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Characteristics of Motions  
 

Main motions, those that bring business before the assembly when no other motion is pending  
 
 

üSecond -  does the motion require a second  
 

üAmendable ɀcan the motion be amended  
 

üDebatable ɀ is the motion debatable  
 

üMajority ɀ does the motion require a majority vote to pass or higher 
(2/3) 
 
 

üReconsider ɀ  can the motion be reconsidered after it has been 
disposed  
 
 

ü Interrupt ɀ can the motion interrupt pending business or while a 
member has the floor  

 
 



 
 
 

 

Characteristics of Debate  
 

1. The term debate applies to the discussion on the merits of a 
pending question.  

2. The chair controls who speaks, a member may not speak until 
recognized by the chair.  

3. Remarks should be addressed through the chair.  
4. Remarks must be germane to the question before the group.  
5. Speakers should refrain from attacking another member's motives 

or making dilatory remarks.  
6. Speakers should stand when speaking  and should speak loudly and 

clearly.  
7. When no special rule relating to the length of speeches is adopted 

by the group, a member can speak no longer than ten minutes 
unless the consent of the group is obtained.  

 



 
 
 

 

Characteristics of Debate  
 
8. A member cannot yield an unexpired portion of his/her time to 

another member or reserve any portion of time for later.  

9. No member may be allowed to speak more than twice to the same 
question on the same day.  

10. Proper decorum in debate must be observed: no hissing, jeering, 
coughing, spitting, speaking or whispering to another, etc . 

11. A speaker has no right to read from or to have the secretary read 
from any paper or book as part of his/her speech, without 
permission of the assembly.  

 


